CATHOLIC EDUCATION OFFICE
Archdiocese of Canberra and Goulburn

Use or Disclosure of Personal Information (APP 6)
Standard Collection Notice – ACT
1.
St Clare’s College is a Catholic systemic school operating under the
authority of the Archdiocese of Canberra and Goulburn and administered
under the direction of the Catholic Education Office, Archdiocese of Canberra
and Goulburn. The school and the Archdiocese collects personal information,
including sensitive information about pupils and parents or guardians before and
during the course of a pupil’s enrolment at the school. The primary purpose of
collecting this information is to enable the school to provide schooling to the
pupil and enable the pupil to take part in all the activities of the school.

12.

The school has in place procedures to protect the personal information

13.

Personal information may be used for the purpose of publishing certain

it holds from for
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loss, unauthorized access, unauthorized modification or
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3.
In relation to personal information of students and parents, the school’s
primary purpose of collection is to enable it to provide schooling for the student.

15.
The school’s Privacy Policy sets out how parents or pupils may seek access
to personal information collected about them. However, there will be occasions
when access is denied. Such occasions would include where access would have
an unreasonable impact on the privacy of others, where access may result in a
breach of the school’s duty of care to the pupil, or where pupils have provided
information in confidence.

2. Some of the information we collect is to satisfy the school's legal obligations,
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Laws governing or relating to the operation of schools require certain
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8.
If we cannot obtain the information referred to above we may be unable
to enroll or continue the enrolment of your child.

publication in newsletters and magazines and on our intranet. The student
enrolment form includes an opt-out provision for parents not wishing to have
their children photographed.
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guardians to inform them that you are disclosing that information to the school
and why, that they can access that information if they wish. The school does not
usually disclose this information to third parties other than the CEO.

6. Personal information collected from pupils is regularly disclosed to their parents or
10.
Personal information collected from students is regularly disclosed to
guardians.
their
parents/guardians.
20.
The school’s Privacy Policy outlines how an individual may complain about
11.
The school is permitted under legislation to provide non-educational
material to a parent where the student would reasonably expect this to happen.
Under the Privacy Act, the school will consider the age of the student, the nature
of the information, and the student’s expectations about what information might
be disclosed.

an alleged breach of privacy and how the school will deal with such a complaint

7. The School may store personal information in the 'cloud' which may mean that it
resides on servers which are situated outside of Australia.
8. The school's Privacy Policy sets out how parents or pupils may seek access to

